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Petty cash report?

INTEROFFICE MEMORANDUM

TO: M. Seifert, General Accounting Office DATE : November 20
FROM : R. C. Delano
SUBJECT : Petty Cash Report

The following report is a summary of petty cash paid out from
November 13 until November 20, 19— :

Petty Cash Report

November 20

Opening Balance ' $50.00
Expenditures

Fares $12.68

Postage 10.53

Office Expenses 9.00

Stationery 6.03 38.24
Closing Balance , $11.76

Please issue a check for $38.24 to replenish the petty cash fund
to the original amount of $50. Eleven petty cash vouchers are

attached.

mk
(%)
BRI DOSETLE (HER)
(Dr.)



Fares (%B#) $ 12.68
Postage GEBfEE) 10.53
Office Expenses (E#E) 9.00
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